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Meeting guidelines scotland

Updated 22 December 2020 On 23 October, the Scottish Government published a five-th level framework that will allow for an updated strategic approach to suppressing the Coronavirus (COVID-19) outbreak across Scotland. The framework indicates different levels of protection that may be necessary depending on the different levels of
transmission of the virus. It will allow quick but provided responses both locally and nationally using a transparent range of measures and options. The celebration and delivery of events is covered in each of the five levels of protection. They are: Level zero - Outdoor events allowed; indoor events – seated and outpatient allowed
(restricted numbers); inner grouping is not allowed; and Stadia is open with restricted numbers Level One - sitting outdoor events and open space allowed (restricted numbers); outdoor group standing events not allowed; small indoor events seated allowed; and Stadia is open with Restricted Numbers Level Two – Drive-in events allowed,
but all other events are not allowed or closed. Stadia closed to viewers level three and four - no events allowed and closed to spectators. LOCAL AUTHORITY LEVELS On 29 October the Scottish Government announced its initial local authority levels as part of the COVID-19 Framework, which will be reviewed weekly. For more
information about local authority restrictions visit our dedicated page. (updated December 22) See the Strategic Framework of Scotland in full Read the Scottish Government's advice and guidance on how to travel safely Please refer to the event sector guidance (updated 7 December) on safe reopening during the coronavirus pandemic.
Background context On 23 March, both the UK and Scottish governments called for an immediate halt to public gatherings of more than two people in an attempt to flatten the Covid-19 spread curve and protect the NHS. After a meeting of the UK Government's COBRA committee, an effective ban on meetings in public places is thus
being made, excluding domestic groups or in a capacity for work. In Scotland, the Scottish Government has introduced emergency legislation from Thursday 26 March to enforce it. See the Scottish Government statement. On 23 April, the Scottish Government published the Coronavirus (COVID-19): framework for decision-making, which
poses some of the challenges facing Scotland and outlining the approach and principles that will guide the decision being taken on the transition from current lockout agreements. In section 5 (Options for facilitating or imposing restrictions) the document says: We probably need the group meeting, for example in pubs or public events, to
be prohibited or for some time to come. On 21 May, the Scottish Government updated the coronavirus (COVID-19): a framework for decision-making with the publication of a route map through and outside the crisis. The route map describes a four-phase process on how Scotland will move and gradually through the crisis, with the
possibility of events that occur in phases three and four. In phase three live events can take place with restricted numbers and physical distancing restrictions in place, while in phase four large-scale events and mass meetings could resume in accordance with public health advice. On 9 July, the First Minister announced that Scotland
would officially move on to Phase 3, with changes to the stages rather than all at once. On 20 July, the Scottish Government gave the green light to drive-in entertainment such as live concerts, comedy nights, theatre productions and local bingo events. This followed the reboot of the cinema on July 15 and public health advice that
considers the risk of broadcasting associated with live events, where the audience remains in their parked cars, is low enough to allow them to take place. Appropriate guidelines and mitigations must be followed. In the Scottish Government's weekly update to parliament on 20 August, the Prime Minister confirmed certain live outdoor
events involving open space or organised seats, with physical distancing and restricted numbers could proceed from Monday 24 August. On 22 September, the Scottish Government announced new measures in Scotland to combat the COVID-19 pandemic. These measures focus mainly on households mixing inside and some restrictions
on opening hours in the hospitality sector. Approval of any other pilot event also remained, while plans for a limited number of spectators at golf and football events have been cancelled until further notice. A weekly review of the route map was held at the Scottish Government on 10 September an indicative date of 5 October was given for
the resumption of the other elements, including certain outdoor and indoor live events, indoor entertaining rooms (e.g. theatres, music venues) and Stadia, however, after the additional measures announced were not implemented. On 7 October, the Scottish Government announced temporary measures to tackle record rates of infection.
Other measures to reduce the spread of COVID-19 will come into force on Friday 9 October until 25 October. These include restrictions on opening hours and the sale of alcohol across Scotland, with tighter restrictions, including on events, across the central belt. Information about changing the working environment (which includes where
work can take place in a home) to protect your workforce and customers. At least we expect: improved health and safety measures to be in place before staff are asked to return to work, including physical distancing guidance and improved hygiene and cleaning measures, in general and in safe travel bottleneck to work arrangements to
be considered as part of a risk assessment, with relevant adjustments adopted Secure Workplace Planning and Regular Communications and Ongoing engagement between organisations and the union Representatives of the workforce is vital to ensure a secure working environment and trust of the related workforce. This commitment
must begin long before a planned restart, or increased activity, to allow the performance of the necessary risk assessment and then the identification and implementation of the relevant mitigation measures. It is important that everyone understands the measures taken to establish the safe working environment, to improve workforce
confidence and support a recovery in productivity levels. Improved hygiene Improved hygiene measures are a key plank of workplace-specific measures to create a safe working environment. These include, for example: disinfectant and hand washing machine at key points, including at additional entry and exit points sanitiser and hand
washing in common areas regular cleaning of work equipment, chairs and workstations, including considering frequency and where deep clean areas may be required (especially when workstations are shared facilities) regular cleaning and sanitation of breakout areas , including chairs and tables and other wellness facilities, e.g.
refrigerators, kettles, vending machines, etc. The frequency of cleaning and disinfection should be based on risk assessment depending on the use of the area. you should review the composition of chairs in staff breakdown areas to ensure that they can be effectively cleaned identifying likely contact points by minimizing the use of
touchpoints in all buildings, including exploration wherever possible as processes or digital systems can replace the need for face-to-face discussion Hygiene - hand washing , sanitation facilities and toilets To help everyone maintain good hygiene during the working day: provide regular reminders and signage to maintain hygiene
standards providing hand sanitiser at multiple points, plus toilets. establish a guide to use and clear cleaning for toilets to ensure that they are kept clean and physical distancing is achieved when cleaning touch points can be improved in busy areas should be taken special care for cleaning portable toilets providing more waste facilities
and frequent garbage collection by providing paper towels or electric dryers to dry your hands Cleaning and disinfecting the workplace before reopening To ensure that jobs that were closed or partially operated are clean and ready to restart , including: an assessment for all sites, or parts of the sites, which have been closed, before
restarting work cleaning procedures and providing hand sanitizer, before restarting work, in accordance with requirements for reopening after a prolonged shutdown if you need to service or adjust ventilation systems. You can ask your engineers or heating and air conditioning ventilation (AIR CONDITIONING) advisors for advice. See the
HSE guide on Air Conditioning and Ventilation during the coronavirus outbreak and the latest CIBSE COVID-19 ventilation guide for more details by opening windows and doors frequently to encourage ventilation, ventilation, Possible. This does not apply to Legionella fire doors testing water systems can become stagnant when not in
use, increasing the risk of legionella within water supplies. To mitigate this risk ahead of the reopening of public buildings or offices that may have been closed for an extended period during lockdown: Keep the workplace clean and disinfectant To keep the workplace clean and avoid transmission: frequent, for example, at least twice a
day, cleaning and sanitation (with suitable products) work areas and equipment between uses. Make sure regular detergent cleaning schedules and procedures are in place using an active product against bacteria and frequent cleaning viruses of objects and surfaces that are touched regularly and making sure there are the arrangements
suitable removal to clean workspaces and removing waste and belongings from the work area at the end of a shift or between using desk/open area clearing doors, if applicable, to reduce contact points. This does not apply to good ventilation fire doors, for example, through fresh air or mechanical systems if you are cleaning and
disinfectant after a known or suspicious case of COVID-19 below, Referring to the guidance on cleaning in non-sanitary environments, this includes guidance on when EPP might be appropriate and how to dispose of waste Changing facilities To minimize the risk of transmission in changing rooms and showers: establish a guide to use
and clear cleaning for showers, lockers and changing rooms to ensure that they are kept clean and clean of personal items and that physical distancing is achieved Restrict the number of people within changing areas at any time improve cleaning and sanitation of facilities regularly throughout the day. Handling of goods, goods and other
materials, and on-site vehicles To reduce the transmission of objects and vehicles in the workplace: cleaning and sanitation procedures for goods and goods entering the place of cleaning and sanitation of procedures for regular cleaning vehicles and sanitation of reusable delivery boxes by introducing hand installers/disinfectants for
workers who manage goods and goods by restricting non-business deliveries ensuring physical distancing bulk collection items are delivered to reduce the frequency of bulk waste collection if it is possible to improve laundry handling procedures to prevent contamination of surrounding surfaces (do not shake sheets in removal, do not
collect used on the ground or on any other surface) Physical distance should be applied to all parts of a workplace. The measures that organisations will consider, beyond already listed, include: design of facilities and signage with clear marking of the limits of physical distance around the workplace and jobs and signage that reinforces the
expectations of workers at the relevant points that limit access to parts of the workplace required by an individual to a their work, as this will limit the chances of interaction with other surprising breakout times and adjustment of dining arrangements to reduce a greater number of staff interacting face-to-face by dividing the workforce into
equipment to avoid cross-team contamination and provide a level of operational resilience in case someone on a team develops symptoms of COVID-19 consider opportunities to introduce technology and systems to help safe working practices and in particular, physical distancing communicate with customers prior to arrival and arrival to
ensure that customers understand the measures of physical distancing and hygiene Getting around buildings and workplaces Physical distancing must be maintained whenever possible while moving around buildings and workplaces. The following measures must be taken into account: discouraging non-essential travel within buildings
and places that reduce the turnover of jobs, the rotation of equipment and the rotation of location implementing unid'out-of-walk systems in walkways reducing maximum occupancy for elevators, providing hand sanitizer for the operation of elevators and encouraging the use of stairs making sure that people with disabilities can access
elevators while maintaining the physical distance measures that regulate the use of high-traffic areas, including corridors, lifts, shifts and walkways to maintain physical distancing tips on the use of face covers Jobs and workstations should be assigned to an individual wherever possible. If they are to be shared, they must be shared by as
few people as possible and workstations must be cleaned between each user. If it is not possible to physically distance the workstations, and these workstations are business criticism, then additional attention should be paid to equipment, cleanliness and hygiene to reduce risk: reviewing designs to allow workers to work further using floor
tape or Paint to mark areas to aid physical distancing through screens to create a physical barrier between people who allow staff to work safely and communicate with colleagues at adjacent workstations using a consistent pairing system if people are to work near Common Areas It is important to maintain distance Physical in public
areas by: Amazing break time to reduce pressure on rest/eating areas using safe outdoor areas for breaks that encourage workers to bring their own food by providing packaging meals to avoid opening staff canteens using work areas that have been released by the reconfiguration of seats and tables to maintain spacing by protective
screening for staff in public areas that regulate the use of locker areas of change and other areas of installation to reduce simultaneous use encouraging the storage of personal items and clothing in personal storage spaces, for example lockers, during working hours considering the use of physical distance marking for areas such as
toilets, showers, lockers and changing rooms and in any other area where queues usually consider minimizing minimize in a congested area in its facilities, such as narrow corridors, stairs, doors and storage areas Meetings To reduce or eliminate transmission due to face-to-face meetings: use remote work tools to avoid face-to-face
meetings only absolutely necessary participants must attend meetings and must maintain physical distance while avoiding sharing pens or other objects that provide hand sanitizer in meeting rooms holding outdoor meetings or in well ventilated rooms using floor signage to help people maintain physical distancing Where physical
distancing guidelines cannot be followed in full in relation to a particular activity, companies should consider whether this activity should continue. If so, they must take all possible mitigating actions to reduce the risk of transmission. A risk assessment must be carried out and documented. Other mitigating actions include: increasing the
frequency of hand washing and surface cleaning maximizing the distance between people as much as possible using screens or barriers to separate people from each other, making sure they don't become points of contact by reducing the number of people each person has contact with by using fixed equipment or partnering (so that
each person works with only a few others) if people have to work with for a sustained period with more than a small group of permanent partners, then you will need to assess whether the activity can go ahead safely. No one is required to work in an unsafe work environment those deemed high risk should not be asked to work in areas
where the mitigation measures identified in risk assessment are compromised Physical distancing applies to all parts of a business, not just where people spend most of their time , but also entrances and exits, rest rooms, smoking areas, dining rooms and similar environments. These are often the most difficult areas to maintain physical
distancing and may require clear communication and supervision to ensure mitigation measures are followed. After physical distancing guidance will mitigate the risk of staff identifying themselves as close contact from a colleague who tests positive for coronavirus, and should self-isolate at home. Work trips and work-related trips Public
Health Scotland has provided information and guidance on COVID-19 for general (non-healthcare) environments that indicate people should not travel if they have symptoms of COVID-19. PhS advice and any subsequent secure travel advice should be taken into account in company decisions about planned returns to work. Transport
Scotland has put together a guide to help the public travel during the coronavirus pandemic (COVID-19). It is important that you read the latest version. The advice is to avoid unnecessary commuting with an emphasis on keeping people safe when they need to travel between locations - minimise non-essential travel - consider remote
options first minimise the number of people travelling in any vehicle, using fixed travel partners, increasing ventilation when possible and avoiding sitting face-to-face ensure drivers and passengers maintain good hygiene and wash their hands regularly by cleaning shared vehicles between shifts or in delivery where workers are required to
stay away from home, centrally registering the stay and ensuring that any night accommodation meets the Physical Distancing Guidelines Coronavirus (COVID-19): Strategic Framework includes travel and transport arrangements. Employers and employees should take into account what applies to their areas, including any differentiation
in different relevant areas. Check the COVID-19 protection levels for up-to-date guidance in your area. Coming to work and quitting work The following measures should be taken into account: if you are travelling in a vehicle (or other forms of transport) as part of your workplace or business, safe operation of jobs should be applied,
therefore, consult advice on how to travel safely and your employer. For employers, you may want to refer to guidance for safer jobs. surprising arrival and departure times to reduce agglomeration inside and outside the workplace, taking into account the impacts on those with protected characteristics and care responsibilities, for
example, pointing out the stepped school and the start and end times of the start and end times defining process alternatives for entry/exit points if applicable, for example, disable pass readers or turn-to-turns keyboards in favor of showing a pass to remote security personnel reducing congestion, for example by increasing the
input/output points that provide hand washing facilities, or save hand sanitizer when not possible, at entry and exit points using markings and introducing the out-of-the-way flow to the entrances/exits providing additional car parks or facilities such as bike racks to help people walk , running or cycling to work when it is possible to limit
passengers in corporate vehicles by providing more storage for workers' clothing and bags Individual Protection Equipment (PPE) PPE protects users against health or safety risks at work. It can include items such as safety helmets, gloves, eye protection, high visibility clothing, safety footwear and safety harnesses. It also includes face
masks and respiratory protective equipment such as respirators. Hps guidance for general (non-healthcare) settings provides advice on the use of EPP, confirming that organisations must continue to use any necessary PPEs according to local policies (business as usual) and in accordance with measures for a risk assessment. Both the
Scottish Government and the Health and Safety Executive (HSE) recommend a risk-based approach focused on a control hierarchy that seeks to eliminate risks, combat risks at source, tailor jobs to individual needs, ensure adequate staff training around processes to manage risk and then use PPE when needed. When the EPP is
deemed necessary, adequate supply and quality must be maintained that is workers and they must fit in correctly. Note that facial coatings are not considered PPE. Facial covers Following the Prime Minister's statement to parliament's Regulations are being put out on 15 October to bring rules on the use of face coverings in workplace



canteens in line with rules in restaurants and cafes. From October 16, anyone in a workplace dining room will have to wear a face cover when they are not sitting at a table - for example, if they are queuing, or are entering or leaving the dining room or going to the bathroom. A new change will take place on Monday, October 19. This will
require facial coverings to wear out in other common areas, such as corridors. The responsibility for complying with these measures lies with individuals. But employers are urged to take action in their jobs to explain and promote the new regulations. The new rules are a proportional additional step, which will help employees keep
themselves and their colleagues that little bit safer. It is important to consider the difference between facial masks and facial coverings. Facial coatings are not classified as PPE, such as surgical masks used in some environments, such as hospitals to protect users against risks and risks. Facial coatings are largely intended to protect
others, not the wearer, against spreading the infection because they cover the nose and mouth, which are the main confirmed sources of transmission of the virus that causes COVID-19. We have issued guidance on personal use of facial coverings. The guidance refers to the use of face coverings by members of the public in specific
circumstances. This advice is not intended to be a workplace infection prevention and control measure where there are other considerations and health and safety measures, such as physical distancing and hygiene controls. Physical distancing, environmental cleanliness together with good hand washing and respiratory hygiene, are the
most important and effective measures that we can all take to prevent the spread of coronavirus. The use of facial coatings should not be used as an alternative to any of these other precautions. The Scottish Government also encourages the use of reusable and washable facial coatings, rather than disposable masks to minimise plastic
waste. You are legally required to wear a face that covers indoor common areas (apart from an early learning or school environment), except when an exemption is applied (as defined in the legislation), or when there is a reasonable excuse not to wear a face that covers how to exercise/undertake a physical activity or eat and drink in
certain table-service hospitality venues such as cafes and restaurants. (This in the dining rooms of the workplace). A face cover should be worn every time you walk away from a seated position. See updated advice on using face coverings that include exemption cards. This can change with each review phase. Face coverings are just
one of the measures to COVID-19 and these should not be used to replace the other measures necessary to contain the virus. Therefore, when wearing a facial lining, good hand and respiratory hygiene and physical distancing have yet to be applied. These measures together are extremely effective in suppressing temperature controls
COVID-19 We do not recommend the use of temperature control employees as a means of testing for COVID-19 due to the low effectiveness of this method. More information on the reliability of temperature checking as a COVID-19 test can be found on the MHRA website. Symptoms of COVID-19 in the workplace Workers have a
responsibility to ensure that they adhere to global COVID-19 councils which says people with symptoms should stay at home and self-isolation or if members of their homes have symptoms then follow home isolation guidance (stay home). Organizations, workers and those identified through other means such as having contact or being a
case of COVID (although asymptomatic) must remain in regular communication during any period of self-isolation. Organizations are encouraged to work with union or labor representatives so that people can work from home while self-isolation where appropriate. If an individual develops symptoms consistent with COVID-19, you should
help organise them to be tested by directing them to NHS Report or making them call 0800 028 2816. As part of risk assessments organizations must explore with union representatives or staff how to respond if someone develops symptoms while working, including whether it is possible to identify any specific part of the place where the
individual may have accessed or equipment used while symptomatic. It should take into account the best way to control the health of all people in a workplace. Scroll patterns Organizations can develop plans to change change patterns to protect the workforce and optimize productivity. This could include reducing the need to travel at
peak times and opportunities for flexible working patterns. This will require a negotiation with union representatives or staff if it is a change of terms and conditions. Dealing with emergency emergency processes, evacuation and accident response must be considered to ensure effective agreements, which meet the requirements of
physical distancing, are in place. Everyone on site should be familiar with the new processes. Security The interpretation and use of guidance should be considered in accordance with normal protective safety operations and practices. Organizations must involve their security departments in interpreting and implementing guidance. In
particular, security must be taken into account at any time revised risks. Under no circumstances do we advise the removal or alteration of existing protection security measures without providing clear recommendations (e.g. from the National Technical Authority/police CT specialists) on how to maintain protective safety. This should be
extended to measures not primarily intended to provide a protective safety benefit, but nevertheless do so. For example, removing street furniture that could make the movement or tail of pedestrians more at risk of vehicle attacks like a weapon. Security personnel should remain focused on security tasks. When COVID-19 creates
additional staffing requirements, for example, for queuing management, organizations must ensure that there is an additional resource suitable for staff. Organisations must ensure that security personnel feel safe, for example, have access to the right EPP and hand washing facilities, and that they are able and confident of raising any
concerns. Read more detailed CPNI and UK Government guidance on security. Checklist We have drawn up a checklist to support organizations to implement this guide. The checklist reflects the minimum expectations described in this guidance document. Organizations that want to increase their workforce or public confidence are
encouraged to show the checklist to help communicate the actions being implemented or taken. Made.
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